Summer job application process

Hi there, by now you know a little about how to apply for a job, but how do you go about applying for a theatre job in the summer?

[bookmark: _GoBack]Since you’re in college you clearly know how to write a letter and how to apply yourself – but what is out there for you in this new strange world of sewing?

Think of your resume as a way of demonstrating your skill set in quantifiable terms.  There are many schools of thought on how to produce a resume for theatre, ranging from a resume that looks no different from the template on your word processing software to what might be more accurately termed a curriculum vitae to the single-sheet column resume listing your experiences in a single glance.  You will find that the kind of resume that works for you will be clear from your experience.  If you have less experience, the column format will not show you to your best advantage.  If you have tons of experience the column format may also not show you to your best advantage.  However, if you know your materials are going to be in a stack of hundreds and you don’t want the person sorting resumes to be unable, at a glance, to identify what you want and where your skills lie - the column format is very handy. I recommend google image searching “costume resume” and picking out your favorite as a template to follow, but keeping others handy to inform your style.

Whatever format you choose to use, be sure that you have made a clear design choice in your format.  Choose a font that isn’t too out-there but isn’t too plain and use it for all of your materials. If you can’t find something you’re comfortable with just use Times New Roman, it’s in all word processing software. If you are packaging yourself more elaborately, you may wish to choose a color scheme that is across the board for your website, business card, letterhead even.  BUT KEEP IT SIMPLE and legible.  As fun as a watercolor of a rendering under your cover letter may seem at one in the morning, it is very likely that it will earn your cover letter a place in the trash can of a busy manager looking for the perfect person to hire whose cover letter is easier to read.

Now, cover letters.  Formal is good.  Think of it as a story you are telling someone you don’t know but want to impress about yourself and what you want out of your prospective job - because that’s exactly what you’re doing.  You don’t want to waste any time but you don’t want to leave out the important things.  KEEP IT TO ONE PAGE. Here is where the formal letter template on your word processing software is most helpful.

On the following page I’ve made a very basic cover letter describing what, ideally, you should include and how you should lay it out.  Do not try to be outrageous, do not fall into the trap of being pompous or arrogant when you mean to sound intelligent, DO read and spell / grammar check multiple times, and DO avoid the exclamation point.  At all costs, multiple exclamation points must be avoided.  And - vitally important - be sure to spell all names correctly.



Your Full Name
122 Street Name
City, ST  ZIP
email@email.com
555-555-5555                                				Month, YYYY

To Whom it May Concern:

I hereby submit my resume and supporting materials in application for the position of (word position exactly as it is advertised). 

I learned of this position via (list the source, person, website, periodical, company from which you heard the listing - this is not required but can often serve as another way to make yourself attractive as a hiring prospect). I am extremely interested in this position because (list simply and honestly why you would like the position.

Currently I am (describe what you are doing now - are you a student?  What is your experience?)  

Prior to that I (describe your experience up to the present - keep it simple.) 

What I feel I could contribute to the organization if given this opportunity is (describe), what I feel I could gain in my education from this experience is (describe) - NOTE: explaining how you would benefit from an experience / job is relevant mostly in education, not in the professional environment.

I am qualified to do the position for which I am applying because all the things I have just mentioned have brought me to the point of being ready, willing, and able to do this job.

I look forward to hearing from you,

Signature
Full name
www.website.com

